2012/13 Learner Record Request for Change Form

You should aim to provide sufficient detail to enable the secretariat to apply the assessment criteria to your request.  Please also refer to the request for change guidance before completing this form.

If this request meets the initial assessment criteria, then sections 2, 3 and 4 will be published and used to consult the sector on this change. Therefore, you are advised to ensure that you make clear in those sections why the sector should support this change.
	1. Key contact(s)

	Requestor

Name:

Email:

Tel:
	Policy Owner

Name:

Policy team:

Email:

Tel:

	2. Overview of the change’s objectives

	A very brief overview of what change is being asked for and why.


	3. Business case

	This section of the request must explain the business rationale and will be used to consult with the sector. This section must cover at least:

· the issue that this change aims to address

· the benefits this change will bring to the further education and training system
· the risks / effects of not implementing this change



	4. Which key sector business priority does this change support? 

	One of the key assessment criteria is that data collected in the learner record should be used to report on key priorities for the sector.


	5. Who, within your organisation, has authorised this change?

	All change requests must be approved by the appropriate governance group within your organisation to ensure that they meet the needs of the organisation nationally. Ideally this process will include the request being endorsed by the relevant information authority board member.


	6. If you have a proposed data solution please provide it here.

	Please supply details of the fields / codes that may need to be changed if you know them or identify if this is a new piece of data not currently collected.


	7. How will the data collected be used? What reports will be needed?

	

	8. What quality of data will be needed to meet your requirements?

	Please state how fully you expect this data to be completed and indicate whether there is a minimum completion threshold that is required for this data to be of use.


	9. If you are aware of any existing data standards or definitions that you would like to see applied for this change, please provide them here.

	

	10. How will this change impact on any existing data or related policies? 

	

	11. Please provide here any other comments, policy documents or supporting information
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