2011/12 Individualised Learner Record Request for Change Form
You should aim to provide sufficient detail to enable the secretariat to apply the assessment criteria to your request.  Please also refer to the request for change guidance before completing this form.

	1. Key contact(s)

	Requestor

Name:

Email:

Tel:
	Policy Owner
Name:

Policy team:

Email:

Tel:

	2. Overview of the change’s objectives

	A brief overview of what change is being asked for and why.


	3. Business case

	This section of the request must explain the business rationale and benefits to the FE system of this change.  It will be published as part of the change request consultation process.


	4. Which key sector target or goal does this change support? 

	One of the key assessment criteria is that data collected in the ILR should be used to report against sector targets or goals.


	5. Who in your organisation authorised this change?

	All change requests must be approved by the appropriate governance group within your organisation to ensure that they meet the needs of the organisation nationally.


	6. What learners will this change apply to? (e.g. all 16-18 year olds, Employer Responsive provision or a particular programme)

	

	7. If you have a proposed data solution please provide it here.

	Please supply details of the fields / codes that may need to be changed if you know them or identify if this is a new piece of data not currently collected on the ILR.


	8. How will the data collected be used? What reports will be needed? 

	

	9. What quality of data will be needed to meet your requirements?

	How fully would you expect this data to be completed. Is there a minimum completion threshold that is required for this data to be of use?


	10. What are the effects of not implementing the change?

	

	11. Any other comments, policy documents or supporting information

	


Assessment (for use by the information authority)

	Criteria
	Comments

	1   □   


	

	2   □   


	

	3   □   


	

	4   □   


	

	5   □   


	

	6   □   


	

	7   □   


	

	8   □   


	Estimated cost of implementation

High/ Medium / Low



	9   □   


	Difficulty of implementation

High / Medium / Low



	10 □   


	

	11 □
	


ILR Request for Change Form 2011/12

                                                                        Page 1 of 3
http://www.theia.org.uk/ilr/RequestforChange/


