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	Present
	Paul Dallaway, Andrew Munroe, Mohammed Awkati, David Woodward, Les Granger, Ian Bloomfield, Sally Burke, Bill Rogers, Lisa Macdougall, Sarah Williams, David Young, Selvy Kasparis, Peter Ashton and Anita Holcroft.

	
	


Item 1. Minutes from the previous meeting
1.1 Lisa Macdougall (LM) welcomed everyone to the meeting and proceeded to go through the actions of the last meeting:

· Action 2.1 regarding the classification of the grade DS* was declared complete after LM informed the group that for 2008/09 grades were not classified as high or low as  part of the success rate calculations.

· Action 2.2 regarding the creation/updating of “a guide to the LAD” was declared ongoing for David Young (DY).

· Under action 2.3, Paul Rutter from the LSC provided an e-mail update to Sarah Williams (SW) on the data authentication project.
“The current position is that we have an Identity and Access Management Services (IDAMS) project underway that has multiple strands within it – one of which is addressing two-factor authentication (i.e. the use of something like a physical token) as well as username / password.

During the remainder of 2009/10 we are looking to roll out the technical infrastructure (and supporting processes) for use of two-factor authentication by LSC staff (to gain access to LSC systems).

We are not planning to implement two-factor authentication for staff in other organisations, e.g. learning providers, during 2009/10. However, we do need to move in this direction from a security perspective, and so under the 2009/10 IDAMS project we are looking to do a feasibility study to ascertain how we can implement this across external organisations in 2010//11. The feasibility study will need to engage with, amongst others, learning providers to discuss the practicality of this, and will look to do so via the Information Authority. This feasibility study has yet to be scoped out and commissioned.”
· Actions for Ian Bloomfield (IB) and Sarah Williams (SW), with regards to EMA, was declared complete and would be addressed further by Bill Rogers (BR) under agenda item 4.

· Action 3.2 for David Young (DY) to check whether field A48 had been included in the detailed learning aim funding report in the LIS was declared complete.
· Under action 3.3 it was stated:

· that LAD benchmarking data is available on the Data Service website;

· The 2008/09 success methodology for LR is still to be published.  LM stated that there are known issues with the treatment of FE NVQ’s under Train to Gain.

Action: LM to find out whether the DOB will be used for the age cut off.
Action: LM to find out if functional skills will be included in the methodology
· Action 4.1 regarding suggestions and scenarios for the provider support manuals is still on going.  LM reminded the group that suggestions are welcomed.
· In response to action 5.1, LM stated that Dean Carey was correct and ‘length of time at current addresses should be collected, although it is not an ILR requirement.  The question was raised as to whether this needed to be on enrolment forms if it was held elsewhere.

Action: LM to discuss with LSC funding policy the requirements for proof of residence.

· Action 6.1 for Paul Kelman (PK) to send a link out to the weekly digest was agreed complete, although PK notified SW prior to the meeting that the number of people reading this was quite low.

· Action 7.1 for LM to find out if the letter to awarding bodies could be made public was declared complete.  LM informed the group that the letters are available on the information authority website under latest news published on 28/07/2009.
· Action 7.2 for PK to send a link out to the group regarding the analysis on the differences between the F05 collections was declared complete.

Item 2. Provider software/systems
LAD

2.1 DY stated that the team currently had a backlog of information on QCF aims, but were working through it as quickly as possible.  ER aims are up to date; it is the ALR ones that they are still catching up on.  Confirmation of L2 and L3 aims is being held up due to the new accreditation process.
2.2 Ian Bloomfield (IB) stated that there was a lack of A2 codes available on the LAD.  DY stated they should be the same codes as last year, but asked for examples of codes that are either physically not there or ones that are not available.

Action: IB to send DY examples of A2 Lad codes that are causing issues
2.3 LM stated that due to the change in approval process, some documentation detailing the stages would be very useful.

Action: DY to produce guidance on the approval stages of learning aim codes

2.4 DY stated that there will be another release of the LAD happening in the evening of the 26 October.  OLDC will be down from 28 October, whilst updates are installed.

LIS

2.5 DY informed the group that LIS 17.02 had been released in September, but advised the group to install the patch update that was available on the website.  The intention was that this was going to be the last release for the year, but subsequently, issues have been found, which at this stage DY is unable to confirm whether this can be rectified via a patch or if another release will be needed.
Item 3. EMA systems update

3.1 LM handed over the meeting to Bill Rogers (BR) from Capita.  BR gave some background into about how they had regained the EMA contract and that the system they were currently using was called LAPS, which was a rework of the EMISIS package.  LAPS has 3 areas of linkage: enrolments, bonus payments and weekly payments.  BR informed the group that there were working with the LSC to develop a new system called LAPS2.  LAPS2 will have a full suite of learner support interfaces, including ALG, Care2Learn and EMA.  BR recommended waiting to develop a third party interface with LAPS until the introduction of LAPS2.

3.2 IB stated that they would like to be able to create a third party interface sooner rather than later to reduce the manual work currently taking place and this it was not acceptable to have to wait for LAPS2.  BR said it ould be possible to interface to LAPS now but advised the group that there would be an accreditation process and development cost for interfacing with LAPS and LAPS2.  The accreditation process would be needed for both systems if an interface with LAPS was developed now.  IB asked about costs and BR responded that until the LSC signs the proposal, he was unable to comment.

Item 4. MIAP ULNs

4.1 Barry Eaton was unable to attend the meeting, but provided the following information:

Managing Duplicate ULN’s – Barry Eaton – MIAP QCF service

MIAP is aware of the volume of ULN’s where address changes between school and college. We are working with the Department for Children, Schools and Families to enable schools to directly update learner’s details on the LRS. The current proposal will also maximise re-use of existing data collection in schools by taking some updates through the schools census route.

MIAP is supporting DCSF in delivering this project to enable schools to obtain and update ULN’s for a variety of uses, including examination entry. Our expectation is that a significant proportion of records will be accessed and updated, ensuring that data is as up to date as possible. To summarise the indicative timeline is:
· Release of Learner Record download interface specification – October 2009
· MIAP release 3b – November 4 2009 – Enhanced search and update capabilities + portal learner record on general release.
· Schools updating MIAP ULN data – Early 2010
· First FE college users of MIAP download PLR into MIS systems – Spring 2010

This timeline is indicative only, but I hope its gives a feel for the initiatives we are undertaking to assist.

Action: Any group member with further queries should e-mail Barry on barry.eaton@miap.gov.uk
Item 5. ILR CBT release

5.1 LM outlined the background and reasons for the creation of the ILR Computer Based Training (CBT) module.  LM briefly demonstrated each of the sections within the module.  The intention is to make this available for everyone via the Data Service website at the beginning of November.

Action: SW to send a link to the group once it has gone live.

Item 6. Current issues

6.1 Discussions took place around the letter sent out to providers from Geoff Russell.  LM gave more background as to why it has been sent.  She added that there were areas of concern that providers had already raised, and a task group was being formed to address these.  It is likely that additional guidance will be produced.

6.2 Ian Bloomfield stated that he was concerned as to the way that Proportion of funding remaining field A51a was being used to cap funding for ER providers delivering adult apprenticeships, and the long term implications of returning data coded in this way.  LM stated that there was a consultation on feconnect about this that providers could comment against.

Item 7. 2010/11 ILR Changes

7.1 LM gave her presentation on the agreed 2010/11 ILR Changes.  The following items were discussed:
· It was highlighted that there are huge burden issues with using the LRS batch system at present, although one exam board is printing the learners’ ULN on their results slips.  Question over whether private schools are registering their students for ULNs.  There is also concern over the automatic creation of ULNs for potentially duplicate learners.

· LM mentioned the intention is to use the LIS to produce the aggregate learner numbers report that would need to be submitted prior to F01 for 2010/11.  Specifications for this are still being negotiated.

· When the move over to XML happens, there will be a greater need for support for small independent software writers.
Item 8. Any other business

Connexions

8.1 Selvy Kasparis gave a brief overview of where the information authority is at present with this project.  Further details can be found in appendix A to these minutes.

Common Transfer Files

8.2 The group agreed that they do not have access to this data at present.  They would like to see what data is held in the system, although there are doubts that the information required will not be available early enough to be of use to colleges.  Further information can be found in appendix A to these minutes.
8.3 It was reported that there were issues with the documents that were being sent out.  All documents that are zipped need to be done using normal compression and where possible, minutes and agendas should be sent in PDF.

Action: SW to send IB a test PDF document as a trial.
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Appendix A

Connexions
I emailed round the attached draft Connexions specification to the advisory groups earlier this year. The responses from software houses and providers were all very supportive of introducing a standard Connexions dataset. The draft dataset (on page 2) assumed that the Data Service would take on the data collection, processing and dissemination. However, there is no budget to do this for the September 2010 intake. Nevertheless, there are many benefits in agreeing a specification. 

Some questions:

· Do you think it’s relatively straightforward for software suppliers to build in a report that add derived variables such as the course level (GCSE, NVQ etc.), the centre at which the learner is studying and whether the learning aim is full / part-time?
· What do you think the best format is for this data collection? Should we be looking to make this an XML specification? 

After this round of advisory group meetings, the next step is to go back to the DCSF’s Connexions steering group, get agreement with them and ask the IA board to approve the specification at their meeting in December 2009. The aim is for providers to start using that specification to inform Connexions of offers made to learners for September 2010. We will also present to the board the benefits and costs of the Data Service taking on responsibility for this in future.

Common Transfer Files
At our local authority group meeting, we were asked why FE providers do not make more use of existing schools data. Schools create Common Transfer Files (CTF) for every pupil who leaves. Local authorities have this information on a secure intranet which can be made available to FE providers. As well as reducing data input, it could help providers prepare for learners with particular needs – Special Educational Needs, English as Another Language etc. Further information and a copy of the specification can be found at http://www.teachernet.gov.uk/management/ims/datatransfers/CTF/ctf9/ 
Long term, the Information Standards Board is working on standards that will make systems more interoperable. However, it’d be useful to gauge interest in looking at a short term option. 

Some questions:

· Do your systems already import schools data or use CTFs? 

· Do you perceive there to be an appetite among FE providers to start using CTF data? 

· Are there barriers / problems to using CTFs? If so, what are the major issues? 
The comments at the CIG meeting were that colleges are interested in a short term option. The main barriers seem to be getting access to the local authority systems and the process that would only provide colleges with information on relevant pupils. 
Draft Connexions dataset

Learners in scope

All 16-18 year olds

The proposed collection dates

The expectation is that fortnightly collections should take place from May until the end of September to provide Connexions with information on offers made. Following that there should be monthly updates of joiners and leavers (in this same format?). Further collections are then needed on 1 Nov, 1 Feb, 1 May. 

	Information
	Specification

	Learner Surname
	Field L09 in the ILR

	Learner Forenames
	Field L10 in the ILR

	Date of Birth
	Field L11 in the ILR

	Known As (or other names)
	Not in the ILR but field will be the same set up as L10 (field length: 40 and field type: alphabetic) 

	Unique Learner Number
	Field L45 in the ILR

	Learner’s current address including postcode
	Fields L18, L19, L20, L21, L17 in the ILR


	Student’s home telephone number
	Field L23 in the ILR

	Student’s mobile telephone number (if available)
	Not in the ILR but field will be the same set up as L23 (field length: 15 and field type: Alphanumeric)

	Ethnicity
	Field L12 in the ILR

	Course details
	Fields A09, A15 in the ILR

	Course level (AS Level/Vocational AS Levels/GCSE/GNVQ Advanced/NVQ etc.)
	The expectation is that is derived this from learning aims as specified in ‘Course details’

	Centre at which young person studying (if more than one campus/site)
	Fields A23, A56 in the ILR 
Possibly with information added from the UK Register of Learning Providers

	Prior attainment level 
	Field L35 in the ILR

	Mode of Study (full time, part time FE or WBL 
	The expectation is that is derived this from learning aims as specified in ‘Course details’

	Expected Course End Date
	Field A28 in the ILR 

	Expected start date
	Not in the ILR but field will be the same set up as L11 (field length: 8 and field type: Date using pattern DDMMYYYY)
DCSF say this need not be precise - a generic date, say 14092009 for the cohort is acceptable.

	Start Date 
	Field A27 in the ILR 

This would only be completed once the learning has actually started.

	Actual End Date
	Field A31 in the ILR

	If learner is a year 11 leaver, have you made an offer of a place? (for September Guarantee)
	Not in the ILR but this is a yes or no flag, which we can ask software developers / providers to include in MI systems


If stakeholders believe anything else needed such as learning difficulties or restricted use indicators, please email details to paul.kelman@theia.org.uk 
	the information authority
Cheylesmore House, Quinton Road, Coventry, CV1 2WT 

Tel: 024 7682 5658  Fax: 024 7682 3525  website: www.theia.org.uk



[image: image1.jpg]